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	APPLICATION FOR INSPECTION BODIES TO REGISTER

OR RENEW REGISTRATION

The applicant body must make a positive declaration of compliance with the stated requirements of the ADIPS "Rules for the Registration of Bodies Performing Inspection of Fairground and Amusement Park Machinery and Structures", to which the scope of accreditation will apply, and the specific requirements of BS EN ISO/IEC 17020, as they refer to Inspection Bodies.  Please answer the following questions and sign the declaration.

	
	

	

	
	
	ADIPS/ADSC

Requirements for Registration 

VERSION DATE:
	
	
	BS EN ISO/IEC 17020 
VERSION DATE:
	
	

	Please delete the YES/NO or A/B/C in the appropriate boxes or write information legibly using block capitals where required

	1
	Type of Inspection Body as outlined in BS EN ISO/IEC 17020
	A
	B
	C

	2
	If this is a renewal of registration, do you confirm that your organisation has carried out and documented one or more programmes of internal audit of its operational controls?
	YES
	NO

	3
	Do you confirm that you have read the explanation (attached) and will comply with the requirements of the DOC Audit scheme for all work in the UK?
	YES
	NO

	4
	Do you confirm that your organisation carries adequate liability insurance for the business it conducts?
	YES
	NO

	5
	Do you confirm that your organisation has a fully documented quality system as per Annex D of BS EN ISO/IEC 17020
	YES
	NO

	6
	Do you confirm that the Quality Manual will be made available in accordance with ADIPS/ADSC Standing Order 003: Rules and Conditions to be met by Registered Inspection Bodies?
	YES
	NO

	7
	Do you confirm that your Quality Manual contains an up to date documented organisation structure, which describes the allocation of authority and responsibility?
	YES
	NO

	8
	Do you confirm that your Quality Manual contains an up to date list of current Codes, Standards, Regulations, Guidance, and Certification Schemes etc. that your company holds in its possession?
	YES
	NO

	9
	Do you confirm that your register of specialised measuring and test equipment, computational software and hardware, and manuals has been documented in your Quality Manual?
	YES
	NO

	10
	Do you confirm that your organisation has a documented quality policy and that this policy has been communicated to all staff?
	YES
	NO

	11
	Do you confirm that all subcontractors have been documented in the Quality Manual and provided to ADIPS?
	YES
	NO

	12
	Insert name of permanently employed designated Technical Manager:
	

	13
	Insert name of permanently employed designated Quality Manager:
	


Declaration:-

I confirm on behalf of  the following named Inspection Body (IB) that the above statements are true and correct and that the IB named  agrees to carry out the inspection of Amusement Devices in compliance with all relevant requirements of ADIPS and any and all guidance relating to the country in which a device is to be used in a competent and diligent manner and claims full compliance with the relevant "ADIPS Requirements for Registration of Inspection  Bodies” for the type of inspection being carried out.  I further confirm that the signatory is authorised to represent the IB concerned.

	Company:
	
	Signature:
	

	Address:
	
	Print Name:
	

	
	
	Position:
	

	
	
	Date:
	

	Phone:
	
	

	Fax:
	
	To register for the first time, or to maintain your place on the Register for 2012 please return this form, copies of Forms 1 and 2 for each inspector (may not be necessary for previously registered IB’s – see “Other Information”)  and any supporting information to comply with ADIPS/ADSC Requirements for Registration of Inspection Bodies to:- 

ADIPS Ltd, North East BIC, Enterprise Park East, 

Wearfield, Sunderland, SR5 2TA

Tel: +44 (0) 191 516 63 81  Fax: +44 (0) 191 516 63 82
email: office@adips.co.uk 

	Email:
	
	

	Website:
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Inspectors’ Details 
(NB. forms 1 and 2 are only required for new applicants or where there have been material changes to an existing applicant)

	
	Name
	Forms 1 and 2 supplied

State YES or NO

	1
	
	

	2
	
	

	3
	
	

	4
	
	

	5
	
	

	6
	
	

	7
	
	

	8
	
	

	9
	
	

	10
	
	

	11
	
	

	12
	
	

	13
	
	

	14
	
	


Subcontactors’ Details

(NB. These inspection types/disciplines will be included within the company’s scope on the ADIPS website)  

	
	Company Name

	Inspection Type
	Discipline

	1
	
	
	

	2
	
	
	

	3
	
	
	

	4
	
	
	

	5
	
	
	

	6
	
	
	

	7
	
	
	

	8
	
	
	

	9
	
	
	

	10
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These notes are to be read in conjunction with:

· BS EN ISO/IEC 17020 General criteria for the operation of various types of bodies performing inspection

· ADIPS Requirements for Registration of Inspection Bodies
· ADIPS/ADSC Rules and Standing Orders. Standing Order 003: Rules and Conditions to be met by Registered Inspection Bodies
Instructions for filling out application form:
· In the first row you must show the version date (day, month and year) of your office copy of the Requirements for Registration and the version date (year only) of your office copy of BS EN ISO/IEC 17020.  Please ensure that you get all these dates right since your application will be returned and you will remain unregistered if any date is incorrect. 
· The paragraph of the standard regarding confidentiality should be carefully noted. Any action that may be considered to be in breach of this will be taken into account when the status of registration under the scheme is considered.
In relation to the numbered questions:
1
The distinction between Types A, B and C Inspection Bodies (IB’s) is defined in BS EN ISO/IEC 17020 a current copy of which you are required to hold in your Quality Manual.  These classifications relate to various degrees of independence of the IB from the bodies for which it performs inspection work.  Note that IB’s of Types B and C may be ineligible to carry out some inspections.  It is possible that you may fall into more than one classification for different types of work - if so please explain in a separate note or complete extra registration forms.
2
In the case of a sole trader or simple partnership internal audits may be substituted by external audit.  For this purpose another 
Inspection Body may be used.
3
An explanation of the DOC Audit Scheme is available from ADIPS 
.
4
BS EN ISO/IEC 17020 requires each IB to carry "adequate liability insurance", of which you are required to include details of insurance cover in your Quality File.  Professional Indemnity Insurance cover is a mandatory requirement for all IB’s from January 2011. Evidence of cover must be supplied with the registration forms and updates notified to ADIPS when they occur.
5
BS EN ISO/IEC 17020 requires each IB to have documentation describing the conditions under which it does business.  Obviously this may, if desired, be extremely simple - covering contract conditions, payment terms etc.

5 - 11
There is a scheme to check IB’s compliance with ADIPS.

6
It is understood that the Quality Manual may not be immediately available for inspection, but the scheme requires that it should be made 
available given reasonable notice.  It may be in hard copy or in electronic format.  Please note that you will be required to submit 
your quality file for consideration and checking if you have not already done so. This is a condition of registration.
7
For a sole trader or small partnership the documented organisation structure may be a single sentence statement of the proprietor's or 
partners' roles.

11
There is a separate form on which to detail any sub-contractors.

12
For a sole trader or small partnership the Technical Manager may be the proprietor or one of the partners.

13
For a sole trader or small partnership the Quality Manager may be the proprietor or one of the partners.
Registered Inspectors details
· Please provide the names of all inspectors applying for registration in 2012.  An existing applicant is an inspector who registered in the 2011 and there are no material changes to the registration.  In this instance forms 1 and 2 are not required and the inspector will be registered for the same scope.  An existing applicant who wishes to make additions or amend their registration scope must provide forms 1 and 2 for the relevant inspection type/disciplines.  A new inspector must supply forms 1 and 2 for all inspection types/disciplines.
Subcontractors’ details

· These inspection types/disciplines will be included within the company’s scope on the ADIPS website.  Clause 14 of BS EN ISO/IEC 17020 should be carefully noted as this details the criteria to be followed when an Inspection Body subcontracts any part of an inspection.
Other information:
The postal address, phone and fax numbers, email and website addresses, should be those from which normal business is conducted.  Note that it is important that contact can be made, via these numbers etc., within 24 hours during the normal working week.  You should inform ADIPS immediately of any change of details (e.g. address etc.) or of any changes that may affect your registration.  

Email is primary method of delivery for all financial invoices, statements and correspondence since January 2011. You should contact ADIPS if you require this information to be sent to an alternative email address.
Sign and date the registration / renewal form and enclose your fee.  Please ensure that you have fully checked and can meet the requirements, as this fee is non-refundable.
You will be informed of your registration number for the year 2012 when you have been placed on the register.  (Note that, to comply with industry guidance
, reports issued by unregistered Inspection Bodies will not be accepted by the industry associations).  

Please check that you have:
· Written down the most recent version dates.
· Enclosed completed copies of forms 1 and 2 for each new inspector listed in that section of your Quality Manual which fulfils the requirements of BS EN ISO/IEC 17020. Forms 1 and 2 are only necessary for previously registered Inspectors if changes to their qualification group, inspection type or disciplines included in their registration are requested. Use additional forms as necessary.
· Enclosed copies of certificates to support mandatory qualifications where these haven’t already been provided.
· Provided details of any subcontractors. These inspection types/disciplines will be included within the company’s scope on the ADIPS website.  
· Enclosed your cheque to “ADIPS Ltd.” for £400 (£150 for Electrical/NDT registration only) + VAT for registration.  This sum includes the first inspector. A further £25 + VAT for each additional Inspector is required.
· Enclosed a copy of your Insurance Policy Schedule.  This is for ADIPS to confirm that Professional Indemnity Insurance cover is in place.
· In order to facilitate the issue of I.D. badges, please forward two passport size head and shoulders photographs of each inspector to be registered. These must be signed on the reverse by the Inspector pictured along with the name in capitals.
· New Applicants only - Additional documents as required by clauses 5.4 – 5.5 of the document ‘ADIPS Requirements for Registration of Inspection Bodies’.
NB. NDT methods will be displayed on individual ID badges.  Please ensure all the required evidence is supplied to demonstrate current approvals.
In previous years the most common reasons for registration applications and renewals to be turned down were incorrectly recorded version dates and fees not enclosed.
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� ADIPS Ltd, North East BIC, Enterprise Park East, Wearfield, Sunderland, SR5 2TA


 Tel: +44 (0) 191 516 63 81     Fax: +44 (0) 191 516 63 82     email: � HYPERLINK "mailto:office@adips.co.uk" ��office@adips.co.uk� 


� Fairgrounds and Amusement Parks - Guidance on Safe Practice (HSG 175; HSE Books; ISBN 0 7176 1174 4)








ADIPS is managed by delegated representatives from the following organisations:  Amusement Catering Equipment Society; Association of Independent Showmen; Association of Leisure Equipment Suppliers; British Amusement Catering Trades Association; British Association of Leisure Parks, Piers and Attractions; Showmen’s Guild of Great Britain; Society of Independent Roundabout Proprietors; National Association for Leisure Industry Certification; Health & Safety Executive.
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